
FOREIGN INDIVIDUAL CERTIFICATE REQUEST FORM 

Approvals and Signature 
Signatories confirm that the information set in this form is 
complete, correct and true. Signatories confirm that they have 
taken knowledge of the CP and obligations and responsibilities 
contained in it and they accept it . 

For official Use Subscriber 

RA Officer1 (Name/Date/Signature) 

RA Officer2 (Name/Date/Signature) 

Name

Date 

Signature 

On this ____ day of _________, 20__, before me, the undersigned 
notary public, personally appeared ________________________, 
proved to me through satisfactory evidence of identification, which 
were _______________________, to be the person whose name is 
signed on the preceding or attached document, and acknowledged to 
me that he/she signed it voluntarily for its stated purpose. 

Notary Public's Signature and seal  

Subscriber Information 

Full Name in English 

Passport number 

Nationality 

Email Address 

Mobile Number 

Address 

ZIP Code Country City 

Request purpose 

Invest easy portal 

Manpower portal 

Other (please specify) 



Please read the following: 

General information: 

 Subscriber is the person who requested the certificate. He

must use his certificate for authorized and legal purposes.

 A copy of passport for subscriber is complete valid at least

6 months and readable must be attached.

 Validation of the form information will be done by NDCC

 The original signed form has to be sent to NDCC.

 Subscriber certificate request form is dated less than 1

month.

 Subscriber certificate request form” is fully filled with

correct information.

 Consistency between the name and first name and passport

Numbers contained in the copy of passport of Subscriber

and the names and first name and passport Numbers of

Subscriber as written in the certificate request form.

 NDCC has the right to ask for any further documentation or

information as prove of the filled information.

Service Request: 

 Fill the form completely and precisely.

 Review and get all the approval required in the form.

 Form, copy the passport and the subscriber agreement

must be attested and certified by the competent authority.

 Send all attested/certified document by post to NDCC.

 Enclose Prepaid Self-Addressed Courier Return envelope.

Attestation of documents: 
 Country in Hague convention (Apostille)

 Documents must be notarized by the Public Notary of

that foreign country and apostilled by the competent

authority of that foreign country.

 Country is not in Hague convention (Apostille)

 Documents must be notarized by the Public Notary of

that foreign country and legalized by the competent

authority of that foreign country (processed through

the Embassy or Consulate).

Note: Only Physical Notary service is accepted, any online notary 

acknowledgement is not accepted. 
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Address 

Ministry of Transport, Communications and 

Information Technology

National Digital Certification Center 

KOM3 – 1st Floor 

Knowledge Oasis Muscat 

130  Muscat  

Sultanate of Oman 

130

For further information, please contact: 
 Email: pki@mtcit.gov.om
 Phone : 00968 24 166 600

Thank you for using NDCC  services 

:

 pki@mtcit.gov.om
00968 24 166 600 

وزارة النقل والإتصالات وتقنية المعلومات

المبنى الثالث الطابق الأول

mailto:pki@mtc.gov.om
mailto:pki@mtc.gov.om


CERTIFYING COPY OF PASSPORT 

Step 1: Make a copy of passport 

Make sure the file is of a large enough size and resolution that everything on the copy is legible. 

Step 2: Certify your copy 

The Notary certifying your copy must write something to the effect of " I certify that the attached coy of a passport is true, 

correct and unaltered copy of the original." then sign and date underneath. 

I certify that the attached coy of a passport is true, correct and unaltered copy of the original. 

Date 

Registration #: 

Commission expires:  

Notary Public's Signature and seal  
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